I Penn-Del Chapter ISA

To: April Hutcheson
1125 Windser Rd
Mechanicsburg PA 17050
From Scott Alvin Sjolander, Certification Liaison, Penn-Del Chapter ISA
Date: Dec 05 2011
Re: Course Approval for Certification Continuing Education Units

The course/session approval application for the 2012 PennDel Chapter Symposium” has been
approved for Continuing Education Units (CEUs) under the ISA Certification Program. Listed below
is the identification number and the number of CEU credits awarded for this course / session.

As the course/session instructor or planner, you are responsible for the CEU sign-in sheet including
1) copies, 2) distribution, and 3) recordkeeping. One copy of the CEU sign-in sheet has been provided
for you. Please make additional copies to accommodate the course/session size.

Note: To address program integrity and security, ISA has adopted a policy restricting the verbal
announcement of the course identification code.

To ensure attendance, the CEU sign-in sheet should be set out and supervised for signatures at the
end of the course/session. Please ask attendees to 1) PRINT their name in the first column, 2) in the
second column, PRINT their ISA Certification Number and, 3) in the third column everyone needs to
sign their name. ONLY ISA Certified Professional should sign in on these sheets.

After all signatures have been secured, copy the CEU sign-in sheets for your records. As the
course/session or planner, you are required to retain the copies for four (4) years and are responsible
for questions regarding attendance and/or program documentation. Do NOT send CEU sign-in sheets
to the Penn-Del Chapter. The original CEU sign-in sheets should be sent directly to the ISA
Certification Department at PO Box 3129, Champaign IL 61826-3129.

Sincerely,

//azyg/ﬁéﬂaé

Scott Alvin Sjolander, Certification Liaison, Penn-DelChapter ISA



Date Assigned:12/5/2011

Conference Location: Lancaster, PA
Public: Yes
Conference Registrar: April Hutcheson

Registrar Address: 1125 Windser Rd

Mechanicsburg, PA17050
Registrar Phone: 717-979-4959

Registrar Fax: 717-979-4959
Registrar Email: ahutcheson@penndelisa.org

Conference Name: 2012 PennDel Chapter Symposium

2012 PennDel Chapter SymposiumCEU List
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